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Agreement

AGREEMENT entered into by LINN COUNTY, IOWA (Employer) and LOCAL 231, 
Affiliated With The AMERICAN FEDERATION OF STATE, COUNTY and MUNICIPAL 
EMPLOYEES AFL-CIO (Union), for the purpose of promoting harmonious relations 
between the Employer, its Bargaining Unit employees, and the Union; establishing an 
equitable and peaceful procedure for the resolution of differences between the parties; 
and establishing wages, hours and the terms and conditions relating to negotiable items
as set forth under Section 9, Scope of Negotiations, of the Iowa Public Employment 
Relations Act and such other items and conditions of employment as set forth in this 
Agreement.

Article 1

Recognition

1. The Employer recognizes the Union as the sole and exclusive bargaining 
representative for its Bargaining Unit employees as identified in paragraph 2 hereof with
respect to those matters described above.  The Employer agrees that it will not aid, 
promote, finance or engage in activities, individually or in concert with others, intended 
to bypass or undermine the Union, or which are in conflict with this Agreement.  By the 
same token, the Union agrees that it will fully cooperate with the Employer in the 
efficient and economical performance of its responsibilities to the public.

2. The Bargaining Unit for the purpose of this Agreement consists of one 
Bargaining Unit designated by the Public Employment Relations Board in its decision 
rendered July 9, 1975, Case No. 78, and as amended.

Clerical Unit

All Clerical employees of Linn County, Iowa, including Account Clerk, Administrative 
Secretary, Automation Support Technician, Clerical Specialist, Clerk, Clerk Typist, 
Communications Aide, Duty Officer, Elections Clerk, Grants Specialist, Intake 
Technician, Lead Permit Specialist, Patient Advocate, Permit Specialist, Secretary, 
Senior Account Clerk, Senior Clerk, Treasurer 
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Article 2

Definitions

The following definitions of terms shall apply throughout this Agreement unless 
specifically provided otherwise:

Act - The Iowa Public Employment Relations Act.

Anniversary Date - The anniversary of the calendar date of the employee
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3. Departmental Seniority - the total length of an employee
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Article 7

Grievance Committee and Stewards

1. Employees selected by the Union to act as Union representatives shall be 
known as 
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Bargaining Unit job sites for the purpose of verifying Employer compliance with the 
Agreement, provided, however, that before doing so such Representatives shall notify 
the department head of their presence and conduct their activities in such a manner as 
to not unreasonably interfere with the Employer
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and explain the reason for the change.  Thereafter, the Employer must post the revised 
starting time for a period of not less than ten (10) work days prior to its effective date.  
The Union may challenge the reasonableness of the starting time revision commencing 
at Step 3 of the grievance procedure.  Employees whose starting time is to be changed 
may waive this notice.

7. Shift Premium Employees will receive the following premium in addition to 
their regular straight time hourly rates:

a. Regular shift starts between 12 Noon and 6 p.m. - $ .25 per hour.

b. Regular shift starts after 6 p.m. - $ .50 per hour.

Except as provided above there is no premium for shifts starting at 5:00 a.m. or 
thereafter.  A change in shift premium will occur when an employee works a shift 
different from their regularly scheduled shift.

8. All hours worked by Duty Officers shall receive an additional twenty-five cents
($0.25) per hour pay premium for such work.

9.  Two Duty Officers in the Sheriff
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Employer.  In considering good cause, the Employer will not act in an unreasonable 
manner.

4. Time and one-half an employee



9

work or the hours of work scheduled, whichever is less, in the job classification for 
which he/she was scheduled to report, unless cancellation has been submitted for 
broadcast on KCRG television and WMT radio at least one (1) hour prior to the starting 
time.  If the aforementioned cancellation is not timely submitted and work in the job 
classification is not available, the employee shall be excused from duty and paid at 
his/her appropriate rate for four (4) hours or the hours of work scheduled, whichever is 
less.

9. Double Time Employees working a regular work week schedule of 
Monday through Friday will be paid double their regular straight hourly rate for all time 
worked on Sunday.  Other employees will be paid double their regular straight time 
hourly rate for all time worked the second consecutive scheduled day off within their 
regular work schedule.  However, no part-time employee shall be paid double time per 
this section unless he/she has worked over forty (40) hours in any one work week.

Article 10

Seniority

1. The various forms of seniority are as follows:

a. County Seniority - the length of an employee
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hire.  Time as a temporary employee may be credited in whole or in part toward the 
satisfaction of a probationary period.

3. The Employer will provide the Union with a seniority list by County, 
Bargaining Unit and department.  A similar list will be posted in each department.  Such 
list shall be reviewed and updated each six (6) months or sooner if needed.  Objections 
to the list may be filed as a grievance at any time and corrections made where 
appropriate.  However, no grievance filed more than five (5) work days after posting 
shall cause a retroactive adjustment in pay or the reconsideration of a bid award or 
transfer.

4. An employee shall lose his/her seniority rights and his/her employment 
automatically terminated if he/she:  (a) quits or retires; (b) is discharged for just cause; 
(c) engages in other work while on leave of absence without the prior approval of the 
Employer or misrepresents the reason for obtaining leave of absence; (d) without just 
cause is absent for three (3) consecutive working days without notice to the Employer; 
(e) without just cause fails to report ready for work at the end of the leave of absence; (f)
lay-off out the door.

5. Employees promoted so that they are no longer within a Bargaining Unit will
continue to accrue seniority for a period of six (6) months.  Thereafter, their Bargaining 
Unit seniority will terminate.

6. Should the first day of work for two or more employees be on the same day,
seniority shall be determined according to the last four digits of the social security 
numbers with the lower or lowest being most senior.

Article 11

Promotions and Transfers

This section is a prohibited bargaining topic and has been removed effective 7/1/2021.

Article 12

Layoff and Recall

This section is a prohibited bargaining topic and has been removed effective 7/1/2021.

Article 13

Rest Breaks and Meal Periods

1. Employees will be allowed two (2) fifteen (15) minutes paid rest periods each 
day; one (1) period before and one (1) period after the lunch break.  The rest periods 
will be scheduled at the middle of each one-half (1/2) shift or as close thereto as is 
feasible.
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2. Employees will be granted a meal period during each work shift.  Whenever 
possible the meal periods shall be scheduled at the middle of the shift or as close 
thereto as is feasible.  Employees on jobs which have paid meal periods will continue to
have such paid meal breaks.

3. Employees required to remain available or to perform work during their meal 
period will be paid for same.  The shifts presently operating on this basis will continue to
do so.

4. Rest Breaks When Working Overtime Two (2) Hours or More:  Employees
scheduled to work two (2) hours or more beyond the end of their regular shift will 
receive a fifteen (15) minute paid rest break at the end of the regular shift.  Thereafter, 
they will receive fifteen (15) minute paid rest breaks as nearly as is feasible at four (4) 
hour intervals.  Further, such employees will be either afforded a reasonable opportunity
to acquire a meal or provided with a meal after the first two (2) hours of overtime.  All 
such rest breaks and/or meal periods may be staggered to accommodate the 
circumstances.

Article 14

Discipline

1. Disciplinary action will be taken against an employee only for just cause, 
however, only suspension level disciplines and terminations shall be subject to the 
grievance procedure.

2. The progressive system of discipline will be followed where appropriate, i.e., 
oral warning or counseling, written warning, suspension and discharge.  The disciplining
of an employee shall be accomplished in such a manner as to not embarrass the 
employee before another employee or the public.

3. The employee



12

Human Resources.  If the decision of the Employer is not satisfactory, the matter may 
proceed to arbitration as provided in the final step of the grievance procedure.

6. Demotions will not be used for disciplinary purposes except as may be 
mutually agreed to by the Union and the Employer.

Article 15

Grievance Procedure

1. Employee grievances and disputes concerning the interpretation and 
application of this Agreement, or any Agreement made supplementary hereto, shall be 
settled in accordance with the following procedure:

Step 1 The Steward and the employee shall take up the grievance or 
dispute with the employee
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Arbitrators, from which one (1) arbitrator shall be selected to hear and decide the
grievance. If a panel of arbitrators is not available with the National Academy of
Arbitrator
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to settle all grievances through the established grievance procedure without any 
interference with the performance of the Employer
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injury or through examination of the employee by a doctor of its choosing. 
In the latter case, the doctor
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The granting of such an unpaid leave shall be at the discretion of the 
department head, but will not be unreasonably withheld.  Furthermore, department 
heads may require a statement from the attending doctor before granting such leave.

3. Maternity Leave - A leave of absence for maternity purposes will be granted
by the Employer on the basis set forth below:

a. Any employee will be granted a maternity leave on the following basis:
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utilized shall be restored to the donor
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Donated Leave shall be disseminated for a utilization of the 
Donated Leave Program.   The Donated Leave Program can be 
utilized no more than once in a six (6) month period.  

5. Sick Leave Conversion - Full time employees who have accumulated 600 
hours of sick leave may convert each additional accrued 32 hours of sick leave to 8 
hours of vacation.  If an employee
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9. Full
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c. In the event of the death of a present or retired county employee, a one-
half (1/2) day absence with pay will be authorized for county employees to
attend the funeral.

d. For good cause the Department Head will grant a maximum of two (2) 
additional unpaid days in the event of death in the immediate family, as 
defined, and such will not be unreasonably withheld.

e. Supervisors will grant employees time to attend the funeral of their aunt, 
uncle or grandparents-in-law.  Employees may use vacation, personal 
hours or compensatory time.  If the employee does not have accumulated 
paid time such time will be without pay.

12. Court and Jury Leave

a. Employees who are called to and report for jury duty in any State or 
Federal Court or grand jury and who, by virtue of such duty, lose time from
work shall receive for each day of jury duty performed the difference 
between the employee
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be granted one (1) unpaid leave of absence for a period not to exceed one
(1) year in duration.

b. Employees selected by the Union to participate in other Union activities 
will be granted an unpaid leave of absence at the written request of the 
Union for a period not to exceed one (1) month.  Normally such leaves will
be for the purpose of attending Union conventions, schools, etc. and will 
not involve more than one (1) employee per department to a maximum of 
five (5) employees.  In the event that more than the total of five (5) or more
than one (1) employee per department is so selected, the Employer will 
evaluate each on an individual basis with the determining factor being the 
service capabilities of the department involved.

14. Political Activity Leave - Employees who choose to run for political office 
will be granted and will take an unpaid leave of absence commencing thirty (30) days 
prior to the primary and/or general election.  Employees elected to public office or 
selected to serve on a governmental commission will be granted an unpaid leave of 
absence for the initial term of office only.

15. Voting Time - Employees will be granted such time off with pay to vote in a 
general State election as may be necessary to provide them with three (3) consecutive 
hours, counting non-working time, in the period between the opening and closing of the 
polls.

16. Status on Return from Leave - Unless otherwise agreed to by the Employer 
and employee, an employee returning from an authorized leave of absence will return to
his/her regular job.

Article 17

Paid Holidays

1. There shall be eleven (11) (88 hours) regular paid holidays, (holiday hours) 
namely:  Independence Day, Labor Day; Veterans Day; Thanksgiving Day; the Friday 
after Thanksgiving Day; the day before Christmas; Christmas Day; the day before New 
Years Day; New Years Day; Martin Luther King Day; Memorial Day and sixteen (16) 
personal hours.  Personal hours shall be scheduled between the employee and the 
department head during the contract year.  The employer shall not be prohibited from 
scheduling additional paid holidays.

2. Eligible employees (except continuous operations employees, and part-time 
and temporary employees not regularly scheduled to work the day on which the holiday 
is celebrated) shall receive one (1) day of pay for each of the holidays listed in Section 1
above on which they perform no work.  Such holiday pay shall be eight (8) times the 
employee
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3. To become eligible for holiday pay, the employee (full-time, part-time or 
temporary) must have been in the employ of the Employer for thirty (30) calendar days 
and have worked the scheduled work day immediately preceding and following the 
holiday unless excused by the Employer for good cause.

4. For the purposes of this Agreement, paid holidays falling on a Saturday will 
be celebrated on the preceding Friday and those falling on a Sunday will be celebrated 
on the succeeding Monday.

5. An employee will not receive holiday pay while on leave of absence unless 
he/she is on an authorized Worker
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personal hours to be scheduled between the employee and the Department Head.  The 
Employer may schedule additional paid holidays as, in its judgment, appear appropriate.

2. All employees will be credited with 104 hours in the employee



24

the completion of one (1) year of service, the vacation time used will be
deducted from their last paycheck.
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will be paid for vacation time accrued on a monthly basis up to the date of termination of
employment.

10.  A scheduled vacation of not less than five work days shall begin when the 
employee
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a. The steps and wage rates are set forth in the attached schedules.  The job
classifications assigned to each schedule are written on the appropriate 
schedule.

b. The salary schedule will increase two percent (2.00%) on July 1, 2021,
two and one quarter percent (2.25%) on July 1, 2022 and two and one
half percent (2.50%) on July 1, 2023. Across the Board wages are open
for negotiations in FY25 (July 1, 2024) and FY26 (July 1, 2025).

Eligible employees will advance one step on the salary schedule during
the fiscal years beginning July 1, 2021, July 1, 2022, July 1, 2023. Step
advancement is open for negotiations in FY 25 (July 1, 2024) and FY26
(July 1, 2025).

c. Employees will progress through the step system based on the following 
definition of steps:
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Union does not agree that the classification and rate are proper, the Union shall have 
the right to submit the issue as a grievance at Step 3 of the grievance procedure.

Article 22

Longevity

1. Employees will qualify for and receive longevity pay on the following basis:

a. The employee must have received payment for work performed or have 
been paid benefits (e.g., vacation, holiday, sick leave, Worker
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2. In the event the employment of an employee entitled to longevity pay is 
terminated prior to Friday following the last payday in November, he/she will receive 
his/her longevity pay earned as of his/her last anniversary date.

Article 23
Group Insurance

This section is a prohibited bargaining topic and has been removed effective 7/1/2021

Article 24

Safety

1. The Employer, the Union and the employees will comply with all applicable 
Federal, State and local safety and health laws and the regulations issued thereunder.

2. Matters of employee safety in the performance of their jobs, procedures and 
the operation of Employer equipment are proper subjects for discussion and action at 
the monthly Union Grievance Committee meetings with the Employer.  Any such issues 
not resolved in this manner are subject to the grievance procedure.

3. During hazardous weather, employees shall be allowed to work indoors if 
such work is available.

4. During severe weather conditions, the Employer will make a reasonable effort
to provide two (2) employees for the operation of equipment during the night hours.

5. When a mechanic is working in the shop or on a service call doing work which
is dangerous to his/her health and safety, upon request to his/her supervisor, he/she will
be supplied with the necessary help.

6. When employees are required to work with tools or equipment, such tools or 
equipment will be furnished in sufficient quantity.

7. The matter of safety is a common concern and to this end the parties agree to
use reasonable means to protect the health and welfare of all employees.

8. The Union shall appoint three (3) members of the Linn County Safety 
Committee.

9. The County will reimburse employees a maximum of one hundred ten dollars 
($110.00) annually toward the purchase of prescription safety glasses for those 
employees required to wear prescription safety glasses.

Article 25

Part-Time Employees

1. The provisions of the Agreement shall apply to each part-time employee 
regularly scheduled to work less than thirty-two (32) hours per pay period except that 
he/she:
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a. shall accrue no seniority;

b. shall be entitled to pro-rated vacation benefits based on the employee
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Prorated Vacation Schedule for PART-TIME Employees

Hours per Week 39 38 37 36 35 34 33 32 31 30 29 28 27 26 25 24 23 22 21

1 Yr = 2 weeks 78 76 74 72 70 68 66 64 62 60 58 56 54 52 50 48 46 44 42

6 Yrs = 3 weeks 117 114 111 108 105 102 99 96 93 90 87 84 81 78 75 72 69 66 63

11 Yrs = 4 weeks 156 152 148 144 140 136 132 128 124 120 116 112 108 104 100 96 92 88 84

17 Yrs = 5 weeks 195 190 185 180 175 170 165 160 155 150 145 140 135 130 125 120 115 110 105

Hours per week 20 19 18 17 16 15 14 13 12 11 10 9 8 7 6 5 4 3 2 1

1 Yr = 2 weeks 40 38 36 34 32 30 28 26 24 22 20 18 16 14 12 10 8 6 4 2

6 Yrs = 3 weeks 60 57 54 51 48 45 42 39 36 33 30 27 24 21 18 15 12 9 6 3

11 Yrs = 4 weeks 80 76 72 68 64 60 56 52 48 44 40 36 32 28 24 20 16 12 8 4

17 Yrs = 5 weeks 100 95 90 85 80 75 70 65 60 55 50 45 40 35 30 25 20 15 10 5
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Article 26

Work Rules

1. Existing work rules and new or revised work rules will be discussed with the 
Union and posted on the Union bulletin boards ten (10) working days in advance of the 
effective date.  The reasonableness of such work rules are subject to the grievance 
procedure.

2. All work rules, whether general or departmental, will be uniformly applied.

Article 27

Miscellaneous

1. In the event the Employer requires in-service training of employees, such 
training will be considered as work time and the employees paid accordingly.

2. The Employer will provide physical examinations required for employment.  
However, should an employee prefer a doctor of their own choice, it will be at the 
employees
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such sick pay covers less than thirty (30) calendar days, the employee will be granted 
additional unpaid leave to the extent necessary to provide a total leave of thirty (30) 
calendar days.  An extension of such leave may be granted at the Employer
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Exhibit A
Classes Assigned to Salary Grades

Job # Class Title Grade Schedule

Administrative Support Series

40-10 Account Clerk 53 A
40-09 Administrative Secretary 57 A
40-22 Automation Support Technician 54 A
40-06 Clerical Specialist 55 A
40-02 Clerk 51 A
40-05 Clerk Typist 53 A
40-01 Communications Aide 53 A
40-13 Elections Clerk 55 A
40-23 Grants Specialist 55 A
40-16 Intake Technician 55 A
40-29 Lead Permit Specialist 57 A
40-14 Patient Advocate 55 A
40-28 Permit Specialist 56 A
40-21 Purchasing Specialist 56 A
40-08 Secretary 55 A
40-11 Senior Account Clerk 55 A
40-03 Senior Clerk 52 A
40-27 Treasurer-Team Leader 57 A
40-26 Universal Account Clerk 56 A
40-25 Universal Clerk 56 A

Law Enforcement Series

40-19 Duty Officer 56 + $ .25 A
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SALARY
SCHEDULES

7/1/2021

2.0%
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SALARY SCHEDULE - A

7/1/2021

2.0%

(Steps Based on Hourly Rates)

Hourly rate times 80 equals biweekly rate, rounded to nearest cent.

Hourly rate times 2080 equals annual rate, rounded to nearest cent.

GRADE A B C D E

51    A $30,305.60 $31,865.60 $33,488.00 $35,339.20 $37,190.40
  Bi-W $1,165.60 $1,225.60 $1,288.00 $1,359.20 $1,430.40
       H $14.57 $15.32 $16.10 $16.99 $17.88

52    A $32,531.20 $34,216.00 $35,942.40 $37,897.60 $39,811.20
  Bi-W $1,251.20 $1,316.00 $1,382.40 $1,457.60 $1,531.20
       H $15.64 $16.45 $17.28 $18.22 $19.14

53    A $34,860.80 $36,732.80 $38,500.80 $40,705.60 $42,931.20
  Bi-W $1,340.80 $1,412.80 $1,480.80 $1,565.60 $1,651.20
       H $16.76 $17.66 $18.51 $19.57 $20.64

54    A $37,564.80 $39,457.60 $41,683.20 $43,680.00 $46,176.00
  Bi-W $1,444.80 $1,517.60 $1,603.20 $1,680.00 $1,776.00
       H $18.06 $18.97 $20.04 $21.00 $22.20

55    A $40,518.40 $42,515.20 $44,740.80 $47,174.40 $49,816.00
  Bi-W $1,558.40 $1,635.20 $1,720.80 $1,814.40 $1,916.00
       H $19.48 $20.44 $21.51 $22.68 $23.95

56    A $43,576.00 $45,780.80 $48,380.80 $50,980.80 $53,747.20
  Bi-W $1,676.00 $1,760.80 $1,860.80 $1,960.80 $2,067.20
       H $20.95 $22.01 $23.26 $24.51 $25.84

57    A $47,216.00 $49,795.20 $52,270.40 $55,078.40 $58,094.40
  Bi-W $1,816.00 $1,915.20 $2,010.40 $2,118.40 $2,234.40
       H $22.70 $23.94 $25.13 $26.48 $27.93
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SALARY
SCHEDULES

7/1/2022

2.25%
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SALARY SCHEDULE - A

7/1/2022

2.25%

(Steps Based on Hourly Rates)

Hourly rate times 80 equals biweekly rate, rounded to nearest cent.

Hourly rate times 2080 equals annual rate, rounded to nearest cent.

GRADE A B C D E

51    A $30,992.00 $32,572.80 $34,236.80 $36,129.60 $38,022.40
  Bi-W $1,192.00 $1,252.80 $1,316.80 $1,389.60 $1,462.40
       H $14.90 $15.66 $16.46 $17.37 $18.28

52    A $33,259.20 $34,985.60 $36,753.60 $38,750.40 $40,705.60
  Bi-W $1,279.20 $1,345.60 $1,413.60 $1,490.40 $1,565.60
       H $15.99 $16.82 $17.67 $18.63 $19.57

53    A $35,651.20 $37,564.80 $39,374.40 $41,620.80 $43,888.00
  Bi-W $1,371.20 $1,444.80 $1,514.40 $1,600.80 $1,688.00
       H $17.14 $18.06 $18.93 $20.01 $21.10

54    A $38,417.60 $40,352.00 $42,619.20 $44,657.60 $47,216.00
  Bi-W $1,477.60 $1,552.00 $1,639.20 $1,717.60 $1,816.00
       H $18.47 $19.40 $20.49 $21.47 $22.70

55    A $41,433.60 $43,472.00 $45,739.20 $48,235.20 $50,939.20
  Bi-W $1,593.60 $1,672.00 $1,759.20 $1,855.20 $1,959.20
       H $19.92 $20.90 $21.99 $23.19 $24.49

56    A $44,553.60 $46,820.80 $49,462.40 $52,124.80 $54,953.60
  Bi-W $1,713.60 $1,800.80 $1,902.40 $2,004.80 $2,113.60
       H $21.42 $22.51 $23.78 $25.06 $26.42

57    A $48,276.80 $50,918.40 $53,456.00 $56,326.40 $59,404.80
  Bi-W $1,856.80 $1,958.40 $2,056.00 $2,166.40 $2,284.80
       H $23.21 $24.48 $25.70 $27.08 $28.56
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SALARY
SCHEDULES

7/1/2023

2.5%
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SALARY SCHEDULE - A

7/1/2023

2.5%

(Steps Based on Hourly Rates)

Hourly rate times 80 equals biweekly rate, rounded to nearest cent.

Hourly rate times 2080 equals annual rate, rounded to nearest cent.

GRADE A B C D E

51    A $31,761.60 $33,384.00 $35,089.60 $37,024.00 $38,979.20
  Bi-W $1,221.60 $1,284.00 $1,349.60 $1,424.00 $1,499.20
       H $15.27 $16.05 $16.87 $17.80 $18.74

52    A $34,091.20 $35,859.20 $37,668.80 $39,728.00 $41,724.80
  Bi-W $1,311.20 $1,379.20 $1,448.80 $1,528.00 $1,604.80
       H $16.39 $17.24 $18.11 $19.10 $20.06

53    A $36,545.60 $38,500.80 $40,352.00 $42,660.80 $44,990.40
  Bi-W $1,405.60 $1,480.80 $1,552.00 $1,640.80 $1,730.40
       H $17.57 $18.51 $19.40 $20.51 $21.63

54    A $39,374.40 $41,371.20 $43,680.00 $45,780.80 $48,401.60
  Bi-W $1,514.40 $1,591.20 $1,680.00 $1,760.80 $1,861.60
       H $18.93 $19.89 $21.00 $22.01 $23.27

55    A $42,473.60 $44,553.60 $46,883.20 $49,441.60 $52,208.00
  Bi-W $1,633.60 $1,713.60 $1,803.20 $1,901.60 $2,008.00
       H $20.42 $21.42 $22.54 $23.77 $25.10

56    A $45,676.80 $47,985.60 $50,689.60 $53,435.20 $56,326.40
  Bi-W $1,756.80 $1,845.60 $1,949.60 $2,055.20 $2,166.40
       H $21.96 $23.07 $24.37 $25.69 $27.08

57    A $49,483.20 $52,187.20 $54,787.20 $57,740.80 $60,881.60
  Bi-W $1,903.20 $2,007.20 $2,107.20 $2,220.80 $2,341.60
       H $23.79 $25.09 $26.34 $27.76 $29.27




